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B OTHOIIEHUHU OBPABOTKU INEPCOHAJIBHBIX JAHHBIX



1. O0mue nonoxxennst

1.1. Hacrosmas monutuka oOpaboTku mepcoHainbHBIX aaHHBIX MKOY BoanoOyepaunoit
CII (manee — IlonuTtuka) ompenensier mead oOpabOTKH MEPCOHATBHBIX JaHHBIX, KaTETOPUH U
nepeyeHb 00paldaThIBAEMBIX IEPCOHANBHBIX JIAHHBIX, KaTerOpuu CYOBEKTOB, IMEPCOHAIbHbBIE
JTAHHBIE KOTOPBIX 00padaThIBalOTCA, CHOCOOBI, CPOKM HUX OOpabOTKM M XpaHEHHUs, MOPSI0K
YHUUYTOXKEHHUS MEPCOHANbHBIX JaHHBIX MPU JOCTIXKEHUU Lened ux o00paboTKU WM IpU
HACTYIUICHHH WHBIX 3aKOHHBIX ocHOBaHui B MKOY BomnobOyepaunoii CII (nanee — [lIkouna).

1.2. JlokanbHble HOPMAaTUBHBIE aKThl M UHBIE IOKYMEHTHI, periiaMeHTHPYIOIIe 00paboTKy
nepcoHayIbHbIX JaHHbIX B [IIkoie, pa3pabarbiBatoTes ¢ yueToM nosiokeHui [lonmutuky.

1.3. J[e#ictBue Ilonutuku pacnpocTpaHseTcsi Ha MEPCOHAIbHBIE JaHHbBIE, KOTOPbIE
[ITkosa o6pabaThIBaeT C UCMOIB30BAHUEM M O€3 MCIIOJIb30BAaHMS CPEJICTB ABTOMATU3ALIUH.

1.4. B IlonuTHke UCIOIB3YIOTCS CAEAYIOLIUE MTOHITHS:

e TEpCOHAIbHBIC JaHHbIE — JI00ast UH(POpPMAIHS, OTHOCAIIAACS PSIMO WIH KOCBEHHO K
OTIpeIeIEHHOMY UJTU ofpenesieMoMy (pu3ndeckoMy JHIly (CyObeKTy MepCOHaIbHBIX TaHHBIX);

e TIEPCOHAJBHBIC JaHHBIC, paA3pEIICHHBIE CYOBEKTOM IEPCOHAIBHBIX JNAHHBIX JUIS
pacnpocTpaHeHUs], — IepCOHANIbHbBIC JaHHbBIE, JOCTYIl HEOTPAHUUEHHOTO KPYra JIUIl K KOTOPBIM
NPEJOCTaBlIeH CYOBEKTOM IEePCOHAIBHBIX JaHHBIX IyTeM Jayd corjacus Ha o0paboTKy
NEPCOHAIBHBIX  JAaHHBIX, pa3pPEHICHHbIX CYOBEKTOM TMEPCOHANBHBIX  JaHHBIX  JJIS
pacripocTpaHeHust B mopsiake, npeaycMorpeHHom denepanbHbiM 3ak0HOM OT 27.07.2006 No
152-@3 (nanee — 3akoH);

e OIEpaTop NEPCOHANBHBIX MAaHHBIX (omeparop) — Illkoma — ropuandeckoe IUIO,
CaMOCTOSITENIbHO HJIM COBMECTHO C JIDyTUMHU JIMIIAMU  OpraHu3ymomee u  (Win)
OCYIIECTBIISIIONIEe 00pabOTKY MEpPCOHANBHBIX JAaHHBIX, OMpEIeNsionee Ieau o0padoTKu
MEPCOHAIBHBIX JIaHHBIX, COCTAB MEPCOHATIBHBIX JaHHBIX, MOJAJIEKAIINX 00paboTKe, NeHCTBUS
(omeparuu), cCoBepiiaeMble C MePCOHATBHBIMU TAHHBIMU;

e 00paboTKa MEepPCOHAIBHBIX MJAHHBIX — JeWcTBUE (omepanusi) WM COBOKYIHOCTb
neiicTBUi (omepanuii) ¢ IepCOHANBHBIMH JaHHBIMU C UCIIOJIB30BAHUEM H 0€3 MCIOIB30BAHUS
CpeACTB aBTOMAaTH3alluM, BKIIOYas cOOp, 3alKch, CUCTEMATU3AIMI0, HAKOIIJICHUE, XpPaHEHHUE,
yrouHeHue  (OOHOBIEHHME, W3MEHEHHWE), W3BJICUCHHE,  HCIIOJIB30BaHHE,  Iepenaqy
(pactipocTpaHeHue, MperoCTaBiIeHUE, IOCTYM), O0e3IUYMBaHMEe, OJIOKMpOBaHME, YyAaJCHUE,
YHUYTOKEHHE;

e ABTOMAaTH3UpPOBaHHAs 00pabOTKa MEPCOHANBHBIX JaHHBIX — 00pabOTKa MEePCOHATBHBIX
JAHHBIX C IOMOIIBIO CPEJICTB BHIYHACITUTEIBHON TEXHUKH;

e pacHpoCTpaHEHHE MEPCOHAIBHBIX JAHHBIX — JIEHCTBUSA, HANpPaBICHHbIE HA PACKPBITHE
NIEPCOHATBHBIX JaHHBIX HEOTIPEIEICHHOMY KpPYTY JIHII,

e MIPEJOCTAaBJIEHUE MEPCOHAIBHBIX JIAHHBIX — JEUCTBUS, HAIPaBJICHHbIE HAa PACKPBITHE
NEPCOHATBHBIX JaHHBIX ONPEACIICHHOMY JIUIY WIIH OTIPEICTICHHOMY KpYTY JIHII,

o OJIOKMpOBaHME TMEPCOHATBHBIX JaHHBIX — BPEMEHHOE MpeKpalleHue o0paboTKu
NEPCOHAIBHBIX JaHHBIX (32 MCKIIIOYEHHEM CllyyaeB, ecid o00paboTka HeoOxoauma s
YTOYHEHHUSI IEPCOHATBHBIX TaHHBIX);

e YHHUYTOXXEHUE MEPCOHATBHBIX AHHBIX — JIEHCTBHS, B pE3yJIbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXXHBIM BOCCTAHOBHTH COJIEpKAHHE NEPCOHAIBHBIX MJaHHBIX B HH()OpPMAIMOHHON
CHCTEME TEepPCOHAIBHBIX JaHHBIX © (WIM) B pe3yiabTare KOTOPBIX YHHUYTOXKAIOTCS
MaTepuaibHble HOCUTEIH MePCOHATBHBIX TAHHBIX;

o o00e3NMuUMBaHWE TEPCOHANBHBIX JaHHBIX — JCWCTBUS, B pE3yJNbTaTe KOTOPBIX
CTaHOBHUTCS HEBO3MOXXHBIM 0€3 HCIIOJIb30BaHUs JIOMOJHUTEIBHON MH(OpMAIMKU ONpeaeanTh
NPUHAIEKHOCT TIEPCOHANBHBIX TaHHBIX KOHKPETHOMY CYOBEKTY TIEPCOHANBHBIX JTaHHBIX;

e uHpOPMAIMOHHAS CHCTEMa NEPCOHAIBHBIX JaHHBIX — COBOKYITHOCTh COJEpKAIIUXCS B
0a3ax JTaHHBIX MMEPCOHAIBHBIX JTAHHBIX U 00ECIIEUNBAOIINX WX 00pabOTKYy MH(POPMAIIMOHHBIX
TEXHOJIOTUI U TEXHUUYECKUX CPEICTB;



1.5. IlIkona kak omeparop NMepCcOHAIBHBIX JAHHBIX 00s3aHa:

1.5.1. Cobmogath KOHGHUACHIMATBHOCTh TMEPCOHANBHBIX MJAaHHBIX, a WMEHHO He
pacnpocTpaHsITh MepCcOHANbHBIC JaHHbIE M HE MepeaaBaTh UX TPETbUM JiMLaM 0e3 coryacus
CyObeKTa TNEepCOHAJBHBIX [AaHHBIX WJIM €ro 3aKOHHOT'O MPEJCTAaBUTEINs, €CIH HHOE He
MPElyCMOTPEHO 3aKOHOIaTEILCTBOM.

1.5.2. Obecreunth CyOBEKTaM IEPCOHAIBHBIX JTAHHBIX, MX 3aKOHHBIM ITPEICTABUTEIISIM
BO3MOXXHOCTh ~ O3HAKOMJICHMSI C JOKYMEHTAaMH M MaTepuajamMH, COJAEpXKalIUMH HX
NepCOHANbHbIEC JAaHHBIE, €CITH HMHOE HE MPETYCMOTPEHO 3aKOHOJAaTEIHCTBOM.

1.5.3. Pa3bscHATh cyObeKTaM MEpPCOHANbHBIX JAaHHBIX, UX 3aKOHHBIM MPEICTABUTENISAM
IOPUINYECKUE TIOCIIEACTBUS OTKA3a MPEJOCTAaBUTh IEPCOHATIBHBIC TaHHBIE.

1.5.4. bnokupoBaTh WIM yIaJdsATh HENPAaBOMEPHO oOpabaTbiBaeMble, HETOUYHBIE
MIEPCOHAIBHBIE TaHHBIC JTM00 00ECTIeUNTh UX OJIOKUPOBAHUE WIIH YIAJICHHE.

1.5.5. [IpekpaTuth 00pabOTKY M YHHUTOXXHUTH WM 00C3JIMYUTh MEPCOHAIBHBIC JaHHBIC JINOO
o0ecreunTh TpeKpanieHne oO0padOTKM M YHHUYTOKEHUE WM OOE3JTMYMBAHUE IEPCOHATHHBIX
JAHHBIX MPU JOCTHXKEHUHU LENIHU UX 00paOOTKH.

1.5.6. Ilpekparutes 00pabOTKY INEPCOHAIBHBIX MAHHBIX WM OOECIIEYHTH MpEeKpalleHue
00pabOTKM MEepCOHANBHBIX [AHHBIX B CIIy4ae OT3bIBA CYOBEKTOM MEPCOHANBHBIX JaHHBIX
coryiacusi Ha 00paboOTKy €ro MepcoOHANbHBIX JaHHBIX, €CIH HHOE HE MPEIyCMOTPEHO JOTOBOPOM,
CTOPOHON KOTOPOTO, BBIFOJOMpPUOOpETaTENIEeM WM TOPYYUTENIeM [0 KOTOPOMY SIBJISETCS
CyOBEKT TMEepCOHAIBHBIX NaHHBIX, WIM HHBIM coriameHueM Mmexnay llkomoir m cyObexkTom
MEePCOHAIBHBIX JaHHBIX.

1.5.7. Ilpuaumathe Mepbl, HEOOXOAUMbIE M JOCTATOYHBIC AJISi OOECIEeUYeHUs! BBITOJIHEHUS
00s13aHHOCTEH, NPETyCMOTPEHHBIX 3aKOHOM M TPUHATHIME B COOTBETCTBUU C HUM
HOPMAaTHBHBIMU TIPABOBBIMHU aKTaMHU.

1.6. IlIxona Bmpase:

1.6.1. CaMocCTOSITETHHO OTIPENENATh COCTaB U TMepeueHb Mep, HEOOXOIUMBIX U JOCTATOUYHBIX
JUIs 0OecriedyeHus] BBIMOJHEHUS 00s3aHHOCTEH, MpeayCMOTPEHHBIX 3aKOHOM W MPHUHATHIMU B
COOTBETCTBUM C HHMM HOPMATHBHBIMH IIPABOBBIMH AaKTaMH, €CIIM HHOE HE MPEIyCMOTPEHO
3aKOHOJIaTeNILCTBOM O EPCOHANIBHBIX JIaHHBIX.

1.6.2. Vcronp30BaTh NEpCOHANBHBIE JaHHBIE CYOBEKTOB NEPCOHANBHBIX JTaHHBIX 0€3 MX
COIJIacHsl B CIIy4asx, MPelyCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

1.6.3. IlpegocTaBisaTh MEPCOHANBHBIE JaHHBIE CYOBEKTOB MEPCOHATIBHBIX JAHHBIX TPETHHM
JMIaM B CITy4asiX, IpeayCMOTPEHHBIX 3aKOHOIaTeILCTBOM.

1.6.4. Tlopyuuth 00pabOTKY MEPCOHATBHBIX JAHHBIX APYrOMY JIMILy C COTJIACHS CyOBeKTa
NEPCOHANBHBIX JAaHHBIX, €CJIM MHOE HE MPEAYCMOTPEHO (peepabHbIM 3aKOHOM, Ha OCHOBaHUHU
3aKJIF0YaeMOT0 C 3THUM JIMIIOM JoroBopa. JIuio, ocymiecTBisionee 00padoTKy MepCOHATBHBIX
JMaHHbIX 10 mopydeHuto [lkomnbl, 00s3aHO cOOMIONATh HPUHIMIBI M TpaBuiia 00pabOTKH
NEPCOHANBHBIX JaHHBIX, MPEIYCMOTPEHHBIE 3aKOHOM, COOMIOAAaTh KOH(HUICHINATBHOCTD
NEPCOHANBHBIX JIaHHBIX, MPUHUMATh HEOOXOJMMbIE MEpbI, HalpaBlIeHHblE Ha oOecredeHue
BBITIOJTHEHHS 00S3aHHOCTEH, TPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PaOoTHHKH, COBEpUICHHOJETHHE Y4YalllMecs, POJUTENIN HECOBEPIIEHHOJETHUX
y4alluXxcsl, UHble CyOBbEKTHl IEPCOHANBHBIX JaHHBIX (J1anee - CyOBbEeKThl NePCOHANBHBIX JaHHBIX )
00s13aHBI:

1.7.1. B cnyyasx, NOpenyCMOTPEHHBIX 3aKOHOJATENbCTBOM, TNpeaocTaBisaTh Illkone
JIOCTOBEPHBIE TEPCOHATLHBIC TaHHBIE.

1.7.2. Tlpu n3MEHEHNHU MEPCOHATBHBIX JIAaHHBIX, 0OHAPY)KEHUHU OIIMOOK UM HETOUHOCTEH B
HUX HE3aMeUINTEILHO coo01aTs 00 atoM 1lIkorte.

1.8. CyObeKThl mepcoHaNbHBIX JAHHBIX BIPaBe:

1.8.1. [Tonyyats mHpOpMaIHIO, Kacaromylocss oO0pabOTKH CBOMX TMEPCOHATBHBIX JTaHHBIX,
KpOME cITy4yaeB, KOTJa TaKOH JTOCTYI OTpaHudeH (eepaabHbIMU 3aKOHAMHU.

1.8.2. TpeboBats oT LLIKONBI YTOUYHUTH MEPCOHAJIBHBIC NaHHbIE, OJOKHPOBATH HMX WIIH
YHUYTOXXUTH, €CIIH MEPCOHAIIbHBIC IaHHBIC SIBJIAIOTCS HETOJHBIMU, YCTAPEBIIUMHU, HETOUHBIMH,
HE3aKOHHO MOJYYEHHBIMU WU HE SIBJISIOTCS HEOOXOAUMBIMHU JIJIsl 3asIBJICHHOM 11eJIi 00pabOTKH.



1.8.3. JlomosHUTh TIEpPCOHAILHBIE
BBIPAXAIOIINM COOCTBEHHYIO TOUKY 3PCHHUSL.

1.8.4. OGxanoBarthb neiictBus win 6e3aeiicTBue LIKoIBI B yIIOJTHOMOYEHHOM OpraHe 1o
3aIIUTe MPaB CyOBEKTOB MEPCOHAIBHBIX JAHHBIX WIH B Cy/IeOHOM MOPSIKE.

JaHHbIC  OLICHOYHOI'O XapakTreépa  3asaBJIICHUCM,

2. [IpaBoBbIe OCHOBAHHSA 00PA0OTKH MEPCOHATBHBIX TAHHBIX

2.1. TIpaBoBBIMH OCHOBAaHHMSIMH OOpaOOTKH TEpPCOHANBHBIX AaHHBIX B lllkoie sBIstOTCS
yCTaB U HOPMATHUBHBIC IPABOBBIE aKTHI, ISl WCIIOJHEHHS KOTOPBHIX M B COOTBETCTBUU C
koTopeimMu LlIkomna ocymecTisier 00paboTKy MepCOHATBLHBIX JAHHBIX, B TOM YHCIIE:

e TpynoBoii KoIEKC, WHBbIE HOPMATHUBHBIC IPABOBBIC AaKThI, COJEPIKAIIHE HOPMBI
TPYJIOBOTO IPaBa;

e broKeTHBIN KOACKC;

o Hanoroelil KogeKc;

e I'paxkmanckuii KOAEKC;

e CeMelHbBII KOIEKC;

o ®epepanbublii 3akoH oT 29.12.2012 No 273-03 «OO6 obpazoBanuu B Poccuiickoit
®denepanyivy U MPUHATHIC B COOTBETCTBUU C HUIM HOPMATHBHEIC PABOBBIC AKTHI;

e COLMAJILHOE, ICHCMOHHOE M CTPAaXOBOE 3aKOHOIaTeILCTBO Poccuiickoi denepanyu;

e 3aKOHOJATENBCTBO B c(epe Oe30macHOCTH, B TOM YHUCJIE AHTUTEPPOPUCTUUYECKOMN
3aIUIIEHHOCTH.

2.2. TlpaBOBBIMH OCHOBAHHSIMH OOpaOOTKM TIEpCOHANBHBIX naHHBIX B Illkome Takxke
SBIISIOTCS JOTOBOPHI ¢ (PM3MUECKUMU JIMLIAMU, 3asIBICHUS (COTTIACHs, JOBEPEHHOCTH) YUALUXCS
U poauTenield (3aKOHHBIX TPEICTABUTENICH) HECOBEPIICHHOJETHUX YYallUXCs, COTJacus Ha

06pa60TKy MEPCOHAIIbHBIX JAHHBIX.

3. Lean 00padoTKH MepPCOHATBHBIX JaHHBIX, HX KaTErOPUH U NepeYyeHb, KATeropuu
cy0beKTOB, NepCcOHA/IbHbIE [aHHbIe KOTOPbIX 00padaThIBAIOTCH, CNOCOObI, CPOKH HX
00paboTKN U XpaHeHUs1, NOPSIAOK YHHUYTOKEHHS NePCOHATbHBIX JaHHbBIX

1. lleab 00paboTKH: OpraHu3anusi 00pa3oBaTeIbHOM AeATeIbLHOCTH N0 00Pa30BaTEIbHbBIM
NporpaMMam Ha4aJIbHOr0 001ero, 0CHOBHOI0 00111ero U cpeJHero oouero 0opa3oBaHusi,
JAOMOJTHUTEIBLHBIM 00111€00pa30BaTeIbHBIM MPOrpaMMam

Kareropuu naHabix [lepcoHanbHbIE TaHHBIE Crneunansible (buomerpuueckue
JTaHHBIE MepPCOHATbHBIE
JTAHHBIE
[lepeueHs maHHBIX o (hammmusi, UMsl, OTYECTBO; CseneHus o JlaHHbIe
o T10JT; COCTOSIHUH U300paKeHUs
e TPAKIAHCTBO; 3I0POBBS HIa,

e JIaTa U MECTO POXKJICHUS;
e m300paxkenue (pororpadusi, BUACO);
e MTACMIOPTHHIE JAHHBIE;

[IOJIy4YEHHBIE C
TOMOIIBIO (OTO-
BHJIEO YCTPOMCTB,

e JAHHBIC CBUICTEILCTBA O POXKIICHHH; TTO3BOJISIOIIHE

e aJIpEC PETHCTPAIHH IO MECTY YCTaHOBUTH
KUTEIIHCTBA; JTUIHOCTH

e aJipec (aKTHUUECKOTO MPOKUBAHNUS; cyObekTa

e KOHTAKTHHIE TAHHBIE, MIEPCOHATBHBIX

e UHJUBUYaTbHBIA HOMED JAHHBIX
HAJIOTOTLIATETIBINKA;

e CTPaxoOBOM HOMEp UHINBUTYaJTLHOTO
nunesoro cuera (CHUJIC);

e CBEJICHHS 00 yCIIEBAEMOCTH
00yyYaromerocs 1 Apyrue CBeICHUs,




o0pasyrommecs B IPOLECCe pealn3alui
00pa30BaTeNbHOMN IPOrpaMMBbl;

® NHBIC [ICPCOHAJIbHBIC TaHHBIC,
npeaoCTaBIsACMbIC (I)I/I?;I/I‘-IeCKI/IMI/I
JIULAMH, HeOOXOIUMBIE IS
3aKIIIOYCHHUS U UCTIOJTHEHUS IOTOBOPOB,
UCIIOJTHEHUS] HOPM 3aKOHO/IaTEIbCTBA B
cdepe obpazoBaHus

Kareropuu cyonekToB | OOyuaromiuecs, X poAUTENH (3aKOHHBIC TIPEACTABUTEIIH )

Cnioco6s1 00paboTku | ABTOMaTH3MpOBaHHass 00paboTKa 1 0€3 Cpe/ICTB aBTOMATU3AIIMH, B TOM YHCJIE:

e MOJTYYCHUE TICPCOHAILHBIX JTAHHBIX B YCTHOW U MUCbMEHHOU popme
HETOCPEJCTBEHHO OT CyOBhEKTOB IIEPCOHAIBHBIX JIaHHBIX;

e BHCCCHUS NIEPCOHATBHBIX IAHHBIX B )KYPHAIBI, PEECTPhI U
WH(POPMAIIMOHHBIC CUCTEMBI U IOKyMEHTbI [1IKOITBI.

Cpoku 06paboTku B Teuenue cpoka peanuzanuu o0pa3oBaTeIbHON IPOTrPAMMBI

CpOKI/I XPaHCHUA B Teuenue CpOKa, YCTAHOBJICHHOT'O HOMeHKHaTypOﬁ A€ B 3aBUCUMOCTH OT
THUIIa JOKYMCHTA, B KOTOPOM COACPIKATCA IICPCOHAJIBHBIC NTAHHbBIC

[Topsmox B cootBercTBuu ¢ [TopsakoM YHHUTOKEHHS U 00€3TUYNBAHUS MTEPCOHATBHBIX
YHUYTOKECHHUS JaHHbIX [IIKoBI B 3aBUCMMOCTH OT TUIIA HOCUTEIIS IEPCOHANIBHBIX JAHHBIX

2. Ileab 00padoTKH: BHINOJTHEHHUS (PYHKIUI U MOJTHOMOYMIA padoToaaTe s B TPYI0BBIX
OTHOLICHHMSAX, B TOM 4HcJe 003aHHOCTEH M0 OXpaHe Tpyaa

Kareropuu nanneix | [lepcoHanbHble JaHHBIE Crnenuanshble | bBuomerpuueckue
HepCOHAJIbHbIE | IEPCOHANIbHBIE
JaHHBIC JaHHBIC
[Tepeuens maHHBIX e (pamuHst, UMs1, OTYECTBO; Ceenenus o JlanHbIie
* T10JT; COCTOSTHUU n300paKeHust
e TPAXIAaHCTBO; 37I0pOBBS; JMIa,
e JJaTa U MECTO POXKICHUS, CBeneHus 06 | MoJyyeHHBIE €
e n300paxkenue (pororpadusi); OTCYTCTBUU OMOUIbI0 (OTO-
e [IACTIOPTHBIE IAHHBIE; CYAMMOCTH BUJIEO YCTPOICTB,
e /IpEC PETHCTPALNH 110 MECTY MO3BOJISTIOIIHE
KHUTEJIbCTBA; YCTaHOBUTh
e a7ipec (PaKTUYECKOTO NMPOKUBAHUS; JMYHOCTh
e KOHTAKTHBIE JaHHbIC; CyOBeKTa
* WH/IMBHTyaTbHBIA HOMEP MIEPCOHATIBHBIX
HaJIOTOTUIATeNIbIINKA,; JTaHHBIX

e CTPAXOBOW HOMEP HHINBUTYyaTLHOTO
nuneBoro cuera (CHUJIC);,

e CBeJICHHS 00 00pa30BaHNH,
KBaJIU(HUKAIMH, TPOPECCHOHATTEHON
MTOJITOTOBKE W TIOBBIIIICHUH
KBaJTU(UKAIHH;

e CEMEHMHOE ITOJIOKCHHE, HAJTMIKe ASTeH,
POJICTBEHHBIE CBSI3H;

e CBEJICHHS O TPY/IOBOM JI€SITEIIBHOCTH, B
TOM YHUCJIC HATHYUE TIOOIIPEHUH,
HarpaxJIeHuu u (Wim)




TUCIUIUTMHAPHBIX B3BICKAHU;

e TAaHHBIE O PETUCTpaLUU Opaka;

e CBEJICHUS O BOMHCKOM YYeTe;

e CBCJICHUS 00 MHBAJIMIHOCTH;

e CBEJICHUS 00 yAepKaHUH aTUMEHTOB;

e CBEJICHUS O JJOXOJI€ C MPEABIAYIIETO
MecTa paboThI;

e MHBIC MTEPCOHAIBHBIE TAHHBIE,
IIpeloCcTaBlIieMble paOOTHUKAMHU B
COOTBETCTBHUH C TPEOOBAHUSIMHU
TPYAOBOI0 3aKOHO/IaTEIbCTBA

Kareropun
CyOBEKTOB

PaGoTHukH, kKaHIUIATHI HA PabOTY (COMCKATENH)

CrniocoGs1 006paboTKH

ABTOMaTu3MpoBaHHast 00paboTKa 1 0€3 CpeICTB aBTOMATHU3allMH, B TOM YHUCIIE:
* MIOJTyYCHHE TIEPCOHANIBHBIX TAHHBIX B YCTHOM U MMMCBMEHHOH (hopme
HEMOCPEJCTBEHHO OT CyOBEKTOB IIEPCOHANIBHBIX JIaHHBIX;
 BHECCHHS TIEPCOHAIBHBIX TAHHBIX B )KypPHAJIbI, pEECTPBI K UHPOPMALIMOHHEIE
CUCTEMBI U TOKYMEHTHI [1IKOIbI

Cpoku 06paboTku

B teuenue cpoka neicTBus TpyA0BOIro 10roBopa. [[nsg kauauaaToB — B TEUEHUE
CpOKa, HEOOXOJUMOTO ISl PACCMOTPECHHS KaHAUIATYPHI U 3aKITIOYCHUS
TPYAOBOIO JOrOBOpa

Cpoxu xpaHeHus

B TeueHne cpoka, yCTaHOBJICHHOTO HOMEHKJIATYPOW JIe]1 B 3aBUCUMOCTH OT THIIA
JIOKYMEHTa, B KOTOPOM COJIEpKaTCsl IEpCOHANbHBIE TaHHBIE, B TOM YHCIIE B
cocrase TUYHBIX el — 50 et

[Topsimok
YHUYTOXEHUS

B cooTBeTcTBHU C HOpHI[KOM YHUYTOXCHUS U 00e3TMYNBaHUs NEPCOHAIBHBIX
JaHHBIX 11IK0IBI B 3aBUCUMOCTH OT THUIIA HOCUTENIS MNEPCOHATIBHBIX TaHHBIX

3. Lean 06padoTKu: peanu3anus rpa:kIaHCKO-NPAaBOBBIX J0T0BOPOB, CTOPOHOI,
BBITO/IONIPHOGPETATE/IEM WM NOJTy4YaTesieM KOTOpbIX siBisieTcs Lllkomna

Kareropun nanubrx

IlepcoHanbHbIEC JaHHBIE

[Tepeuens maHHBIX

o haMuIIHsl, UMSI, OTYECTBO;

e MACTIOPTHBIC JTAHHBIE;

e aJIpeC perucTpanuu u (Win) PakTHIECKOro MPOKUBAHUS;

e KOHTAKTHBIE JIAHHBIC;

e UHAUBUAYAJIbHBIN HOMEP HAJOTOIIATENbIIUKA;

e HOMEp PacueTHOTO CYETA;

e HOMep OaHKOBCKOM KapThl;

e MHBIC TIEPCOHATIBLHBIC JJAHHBIC, TTPEIOCTaBIIsIeMble (PU3HUESCKUMU JINIIAMH,
HEOOXOUMBIE JJIs 3aKIFOUEHUS ¥ UCTIOTHEHUS JOTOBOPOB

Kareropuu cy0ObekTOB

KoHTpareHTsl, napTHEpBI, CTOPOHBI 1I0T0OBOPA

Crnioco6b1 06paboTKH

ABTOMaTH3MpoBaHHast 00pabOTKa M 0€3 CPEICTB aBTOMATHU3AllUH, B TOM YHUCIIE:
e [IOJTyYCHHE MIEPCOHANIBHBIX TAHHBIX B YCTHOM U MUCbMEHHOH (hopme
HEMOCPEJCTBEHHO OT CyOBEKTOB IIEPCOHANBHBIX JIaHHBIX;
 BHECCHHMS TIEPCOHANBHBIX TAHHBIX B )KypHAJIbI, pEeCTPbl U HHPOPMALIMOHHBIE
CUCTEMBI U TOKyMEHTHI I1IKombI

Cpoku 00paboTku

B Teuenue CpoOKa, HGOGXOI[I/IMOFO AJId UCITOJIHCHUA 3aKIIFOYCHHOI'0 I0TOBOPa




Cpoxu xpaHeHus

B Teuenue CpOKa, YCTAHOBJICHHOT'O HOMCHK.HaTypOI\/'I JACJI B 3aBUCUMOCTH OT THUIIA
JOKYMCHTA, B KOTOPOM COACPIKATCA NMECPCOHAIIBHBIC JAHHBIC

[Topsmox
YHUUYTOXKCHHUS

B cooTBeTcTBHU C HOpﬁ,HKOM YHUYTOXCHUSA U 00e31nYrBaHus NEpCOHAIBHBIX
JaHHBIX IIIk0aBI B 3aBHCUMOCTH OT THITA HOCUTEIIS IIEPCOHAJIBHBIX JaHHBIX

4. llesab 00paboTKU: o0ecneyeHue 6€30NMaCHOCTH

KaTeFOpI/II/I JaHHBIX

HepCOHaJ'IBHBIe JaHHBbIC

Hepequb JaHHBIX

e (hamunusi, UMsl, OTYECTBO;

e MACTIOPTHBIC JAHHBIE;

e anipec peructpanuu 1 (win) GakTUIecKoro MpoKUBAHUS;
e KOHTAKTHBIE JIAHHBIC

Kareropuu cy0ObekTOB

Cotpynuuku kot
VYwyarnuecs MKOJIbI U KX POJUTENH (3aKOHHBIC TTPEICTABUTEIIN )
IToceturenn Ikonbl

Cnioco6s1 00paboTKH

ABTOMaTH3UpOBaHHAsA 00paboTKa U 6€3 CPEeCTB aBTOMATU3aLMU, B TOM YHUCIIE:
e [TOJTyYSHHE TIEPCOHAIBHBIX TAHHBIX B YCTHOM M MUCbMEHHOH hopme
HEMOCPEJCTBEHHO OT CyOBEKTOB IIEPCOHANBHBIX JIaHHBIX;
e BHECEHUS IEPCOHAJIbHBIX JIaHHBIX B )KYpHaJIbl, pEECTPbl U HHPOPMAL[UOHHBIE
cucTeMbl U 1oKyMeHTh! 11Ikosbl

Cpoku 00paboTku

B Teyenue neproga HaXOXKACHUSA TOCETUTEIN HAa TeppuTopuu Lkos!

Cpoku XpaHeHus

B Teuenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYpPOHl JIel B 3aBUCUMOCTH OT TUIIA
JIOKYMEHTa, B KOTOPOM COJIEPKaTCs IEPCOHANIBHBIE JaHHBIE, B TOM YHCIIE
MuHUMYM 30 qHEN B OTHOILIEHUH 3aliCcel KaMep BUCOHAONIOACHUS

[Topsmox
YHUYTOKECHHUS

B cooTBeTcTBHU C HOpH}IKOM YHUYTOXCHUSA U 00€e3TMYNBaHUS NEPCOHAIBHBIX
JaHHBIX IIIx0JIBI B 3aBUCUMOCTH OT THITA HOCHUTEIIS MEPCOHAIBHBIX JAaHHBIX

4. YcioBusi 00padoTKHU NEPCOHATbHBIX JAHHBIX
4.1. llkona ocymiecTBIseT cOOp, 3amKch, CHUCTEMAaTH3allUI0, HAKOIUIEHUE, XpaHEHHE,

YTOUHEHHE

(oOHOBNIEHUE,

I/I3M€H€HI/I€), HU3BJICUYCHUC, HCIIOJIB30BaHUC, nepeaavy

(pactipocTpaHeHHe, MpeaoCTaBIE€HUE, JIOCTYI), 00e3THMYMBaHHUE, OJIOKMPOBaHME, yIAJIEHUE U
YHAYTOXXCHHE TIEPCOHAIBHBIX JTaHHBIX B COOTBETCTBHU C 3aKOHO/ATEIHCTBOM O MEPCOHATBHBIX
JTAHHBIX ¥ JIOKAJIbHBIMU HOPMATUBHBIMH akTaMu [LIKobI.

4.2. Bce nepconanpuble nanHble LlIkoma momydaer oT cyObeKTa MepcoOHAIBHBIX JaHHBIX,
a B Cllyyasix, Korja cyobeKT NepCOHaIbHBIX JaHHBIX HECOBEPUICHHOJIETHUN, — OT €ro poJuTeNeit
(3aKOHHBIX MpeACTaBUTENEH).

4.3. Tlonyuenue u 00pabOTKy nepcoHanbHbIX JaHHbIX Illkoma ocymiecTBiseT c
COOITIOJICHUEM 3aIIPETOB U YCIOBUH, MPETyCMOTPEHHBIX 3aKOHOM.

4.4. lllkona o6pabaTbIBaeT MEPCOHANbHBIE TaHHbIE:

. 0€3 NCTI0IK30BAHNUS CPE/ICTB ABTOMATH3AIINH;
. C HUCHOJb30BAHUEM CPEJCTB aBTOMAaTHU3allMd B IporpaMMax M HMH(POPMALMOHHBIX
cHCcTeMax, MCIOJIb3YeMBIX B IIKOJIE.

XpaHeHue NepCOHATbHBIX JaHHBIX:

4.5.1. lllxoma XpaHUT TMEPCOHAIBbHBIC /TaHHBIE B TEUCHHE CPOKa, HEOOXOIUMOTO JJIst
JOCTIDKEHUS 1eniell X o0paboTKM, a JOKYMEHTHI, COJepKalllue NEepCOHANbHbIC JaHHbIE, — B
TEUCHHE CPOKAa XPAHEHUs JIOKYMEHTOB, IPEIyCMOTPEHHOTO HOMEHKJIATYPOH [el, C Yy4eToM
ApPXUBHBIX CPOKOB XPAHEHHUS.




4.5.2. TlepcoHanbHbIe JaHHBIE, 3aUKCUPOBAHHBIC HA OYMaKHBIX HOCUTEISIX, XPAHATCS B
3anupaeMbIx IKadax Ju00 B 3aTUPAEMbIX TOMEIIEHUSIX, TOCTYIT K KOTOPBIM OTPaHUYCH.

45.3. [IlepcoHnanpHble pAaHHBIE, oOOpabaTbIBaéMble C HKCIOJb30BAaHUEM CPEACTB
ABTOMATH3AINH, XPAHSATCS B TAKOM IOPSIIKE U HA YCIOBHSX, YTOOBI UCKITIOYUTH HETIPABOMEPHBIN
WIA CIyJalHBIA JOCTYN K HUM, YHUYTOXKCHUE, U3MCHCHHE, OJIOKMPOBAHHE, KOIMPOBAHHE,
MPEIOCTABIICHUE, PACIPOCTPAHEHUE IMEPCOHAIBHBIX JaHHBIX, a TAK)KE HHBIC HEIPaBOMEPHBIC
JICHCTBHUS B OTHOIICHUH TTEPCOHABHBIX JIAHHBIX.

4.6. Jluna, OTBETCTBEHHbIE 3a 00pabOTKy mepcoHanbHBIX JaHHbIX B [lIkore,
NPEKpaIlaloT UX 00padaThIBaTh B CICAYIOIINX CITyYasX:

. JOCTUTHYTHI IIENTN 00pabOTKH NMEePCOHATBHBIX JJAHHBIX;

. UCTEK CPOK AECHUCTBUS coriacus Ha 00pabOTKy NEPCOHATIBHBIX JAHHBIX;
. OTO3BaHO COTJIacue Ha 00pabOTKy MEePCOHABHBIX JIAHHBIX;

. 00paboTKa ePCOHAIBHBIX ITAHHBIX HEIIPABOMEPHA.

4.7. Ilepenaya nepcOHAIBHBIX JAHHBIX:
4.7.1. llIxona obecrnieunBaeT KOHPUIACHIIMATBHOCTD ITEPCOHAIBHBIX TAHHBIX.
4.7.2. lllxoma mepemaer NMEPCOHAIBHBIC TAHHBIE TPETHUM JIMIIAM B CIEAYIOIINX

clIydasx:
U CY6T)€KT NEPCOHAJIBHBIX NAHHBIX JAJI COIIaCUC Ha Iepeaady CBOMX JaHHBIX;
] nepcaaTrb AaHHBIC HeO6XO,Z[I/IMO B COOTBCTCTBHHU C TpC6OBaHI/I${MI/I 3aKOHOJAaTCIbCTBA

B PaMKaxX yCTaHOBJICHHOM ITPOLIEYPBI.
4.7.3. llIxona He OCYIIECTBIISICT TPAHCTPAHNUYHYIO MIepeady NepCOHANBHBIX JaHHBIX.

5. AKTyaam3anusi, HCIOpaBJeHHe, YAaJeHHe W YHUYTOKEHHE NepPCOHATbHBIX
JAHHBIX, OTBETHI HA 3aMPOCHI CYObEKTOB MEPCOHAIBHBIX JAHHBIX

5.1. B caywyae mnpemocTaBieHHUs CyOBEKTOM MEPCOHATIbHBIX JAHHBIX, €ro 3aKOHHBIM
npefcTaBuTeieM (AKTOB O HEMOJHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX WM HE3aKOHHO
MOJYYEHHBIX NMEepPCOHATBHBIX AaHHBIX [lIkona akTyanusupyer, UCHpaBIsIeT, OJIOKUPYET, yAaIsIeT
WIA YHUYTOXKAET UX U YBEJOMJISIET O CBOMX JICHCTBHSIX CYOBEKTa MEPCOHATBHBIX JTaHHBIX.

5.2. Ilpu noctmxeHun neneil oOpaGOTKM NEpCOHANBHBIX JaHHBIX, a TAaKXKe B cllydyae
OT3bIBa CyOBEKTOM IEPCOHAIBHBIX JAHHBIX COTJIACHSl Ha 0OpabOTKy NEepCOHAIBHBIX JaHHBIX
NepCOHANbHbIE JaHHbIE MOJUIekKAT YHUUTOXKEHHUIO, €CIM MHOE HE NMPETyCMOTPEHO JO0rOBOPOM,
CTOpOHOM, ToMy4aTeneM (BBITOJONPUOOpETATENIeM) 10 KOTOPOMY  SIBJISIETCS  CYOBEKT
NEPCOHAIBHBIX JIaHHBIX.

5.3. VHHYTOXKEHHE OKYMEHTOB (HOCHTENEH), COIepKalliX IEepPCOHAIbHBIC TaHHEIE,
IPOM3BOJUTCS B COOTBETCTBUU € ITOpsSAKOM YHHUYTOXKEHUS M O0€3JIMYMBAHUS MEPCOHATBHBIX
naHHbIX LIKOIBI B 3aBHCHMOCTH OT THIIA HOCUTENS IEPCOHATBHBIX JTaHHBIX, B TOM YHCIIE ITyTEM
U3MeNbYCHHS B HIpeiepe, CTUPaHUs WK (OpMATUPOBAHUS SJIEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cyObeKTa NMEepPCOHATBHBIX JAHHBIX MW €T0 3aKOHHOTO MPEICTABUTEIS
[Ikosa cooburaer emy nHpopmanuio 006 00paboTKe MEepPCOHATBHBIX JAaHHBIX CyObEKTa B CPOKU U
B ITOPSIAKE, YCTAHOBJIEHHOM 3aKOHOM.



